
 

 

 
 

||�Ó�Ö ü̧ß ¯Öê� ü¾Öæ �ÖÖ­Ö�µÖÖê�Ö|| 

�¢Ö¸ü ´ÖÆüÖ¸üÖÂ�Òü ×¾ÖªÖ¯Öß�ü, �Öôû�ÖÖÓ¾Ö                                                                                               

     NORTH MAHARASHTRA UNIVERSITY, JALGAON    

         ¯ÖÖê.²ÖÖò.­ÖÓ. 80, �´Ö×¾Ö­Ö�Ö ü̧, �Öôû�ÖÖ¾Ö - 425 001                                            

P.B.NO. : 80, UMAVI NAGAR, JALGAON � 425 001 (M.S.) 
 

�ÖÖ.�Îú �´Ö×¾Ö/18/6
th

 PayCom./ 1250/2009                                                                       ×¤ü­ÖÖÓ�ú 16.11.2009ú 
 

¯ÖÏ×�Ö, 

�¢Ö¸ü ´ÖÆüÖ¸üÖÂ� Òü ×¾ÖªÖ¯Öß�üÖ¿Öß ÃÖÓ»ÖÛ�­Ö�Ö  

ÃÖ¾ÖÔ �¿ÖÖÃÖ�úßµÖ �­Öã¤Öü×­Ö�Ö ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖÓ�Öê ´ÖÖ.¯ÖÏÖ�ÖÖµÖÔ,  
 

 

            ×¾ÖÂÖµÖ :- ÃÖÆüÖ¾µÖÖ ¾Öê�Ö­Ö �ÖµÖÖê�ÖÖ­ÖãÃÖÖ¸ü ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö ÁÖê�Öß�Ö ÃÖÓ»ÖÛ�­Ö�Ö ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�Öß»Ö ×¿Ö�Ö�ú ¾Ö ×¿Ö�Ö�êú�Ö¸ü      

                       �ú´ÖÔ�ÖÖ-µÖÖÓ�µÖÖ  ¾Öê�Ö­Ö  ×­ÖÛ¿�Ö�Öß ²ÖÖ²Ö�Ö... 

ÃÖÓ¤ü³ÖÔ:-  1. ���Ö ¾Ö �ÖÓ¡Ö ×¿Ö�Ö�Ö ×¾Ö³ÖÖ�ÖÖ�ÖÖ ¿ÖÖÃÖ­Ö ×­Ö�ÖÔµÖ �Îú.NGC-2009/(243/09)-UNI-1 

×¤ü. 12 �Öò�ÖÃ� ü, 2009 

                      2  ×¾ÖªÖ¯Öß� ü ×­Ö¤êü¿Ö �Îú.01/2009 ×¤ü­ÖÖÓ�ú 11 ÃÖ¯� ëü²Ö ü̧, 2009 

         3. ���Ö ¾Ö �ÖÓ¡Ö ×¿Ö�Ö�Ö ×¾Ö³ÖÖ�ÖÖ�Öß �×¬ÖÃÖæ�Ö­ÖÖ �Îú.ÃÖÓ×�ú�ÖÔ2009/(326/09)-×¾Ö×¿Ö-1  

×¤ü­ÖÖÓ�ú 7 �Öò�� üÖê²Ö ü̧ü, 2009 

´ÖÆÖê¤üµÖ, 
      

´ÖÆüÖ ü̧ÖÂ� Òü ¿ÖÖÃÖ­ÖÖ­Öê �¯Ö ü̧Öê��Ö ÃÖÓ¤ü³ÖÔ �Îú.1 ¾Ö 3 ­ÖãÃÖÖ ü̧  ×¾ÖªÖ¯Öß� ü ¾Ö ´ÖÆüÖ×¾ÖªÖ»ÖµÖß­Ö ×¿Ö�Ö�úÖÓ­ÖÖ �ÖÃÖê�Ö ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-

µÖÖÓ­ÖÖ ÃÖÆüÖ¾ÖÖ  ¾Öê�Ö­Ö �ÖµÖÖê�Ö »ÖÖ�Öæ �êú»Öê»ÖÖ �ÖÆêü. ÃÖ¤ü ü̧ ¿ÖÖÃÖ­Ö ×­Ö�ÖÔµÖÖ�Öß � Ó́ Ö»Ö²Ö�ÖÖ¾Ö�Öß �ú ü̧�µÖÖÃÖÖ� üß ´ÖÖ.�ãú»Ö�Öã¹ý ´ÖÆüÖê¤üµÖÖÓ­Öß ÃÖÓ¤ü³ÖÔ 

�Îú.2 �­¾ÖµÖê ×­Ö¤êü¿Ö �Îú.01/2009 ×¤ü­ÖÖÓ�ú 11 ÃÖ¯� ëü²Ö ü̧, 2009 ×­Ö�ÖÔ×´Ö�Ö �êú»Öê»ÖÖ �ÃÖæ­Ö µÖÖ ×­Ö¤ê¿ÖÖ­¾ÖµÖê ×¾ÖªÖ¯Öß� ü ¾Ö ´ÖÆüÖ×¾ÖªÖ»ÖµÖß­Ö 

×¿Ö�Ö�úÖÓ­ÖÖ ÃÖÆüÖ¾ÖÖ ¾Öê�Ö­Ö �ÖµÖÖê�Ö »ÖÖ�Öæ �ú¹ý­Ö ÃÖÓ¤ü³ÖÖÔ�Öß»Ö �Îú.1 ´Ö¬Öß»Ö �ú»Ö´Ö 12 ­ÖãÃÖÖ ü̧ ×¾ÖªÖ¯Öß� üÖ­Öê  �µÖÖ¯ÖḮ ÖÖ�Öê ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß 

�ú ü̧Ö¾ÖµÖÖ�Öß �ÖÆêü. �ÖÃÖê�Ö ÃÖÓ¤ü³ÖÖÔ�Öß»Ö �Îú.3 �µÖÖ �×¬ÖÃÖæ�Ö­Öê�Öß»Ö �ú»Ö´Ö 11 ­ÖãÃÖÖ ü̧ ´ÖÆüÖ×¾ÖªÖ»ÖµÖß­Ö ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß ¾Öê�Ö­Ö 

×­ÖÛ¿�Ö�Öß ÃÖã¬¤üÖ ×¾ÖªÖ¯Öß� üÖ­Öê �ú ü̧Ö¾ÖµÖÖ�Öß �ÖÆêü.   

¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß�Öß ¯ÖÏ×�ÎúµÖÖ ÃÖã»Ö³Ö ¾Ö ¯ÖÖ ü̧¤ü¿ÖÔ�ú ÆüÖê�µÖÖ�ú× ü̧�ÖÖ ×¾ÖªÖ¯Öß� üÖ­Öê ÃÖ×´Ö�Öß �Ö×� ü�Ö �êú»Öê»Öß �ÖÆêü. ÃÖ¤ü ü̧ ÃÖ×´Ö�Öß�ú� æü­Ö  

´ÖÆüÖ×¾ÖªÖ»ÖµÖß­Ö ×¿Ö�Ö�ú ¾Ö ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß ¯ÖÏ×�ÎúµÖÖ ü̧Ö²Ö×¾Ö�µÖÖ�Ö µÖê�ÖÖ ü̧ �ÖÆêü. ÃÖ×´Ö�Öß�Öê �úÖ´Ö�úÖ�Ö �Ö»Ö¤ü �Ö�Öß­Öê 

¾Ö ÃÖã»Ö³Ö ¾ÆüÖ¾Öê ´Æü�Öæ­Ö ÃÖÓ»ÖÛ�­Ö�Ö ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖÓ­ÖÖ �ÖÖ»Öß»Ö¯ÖḮ ÖÖ�Öê ´ÖÖ�ÖÔ¤ü¿ÖÔ�ú ÃÖæ�Ö­ÖÖ ¤êü�µÖÖ�Ö µÖê�Ö �ÖÆêü�Ö. 
 

1. ´ÖÆüÖ×¾ÖªÖ»ÖµÖß­Ö ×¿Ö�Ö�ú ¾Ö ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß ÃÖÆüÖ¾µÖÖ ¾Öê�Ö­Ö �ÖµÖÖê�ÖÖ¯ÖḮ ÖÖ�Öê ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �ú ü̧�µÖÖÃÖÖ� üß 

×¾ÖªÖ¯Öß� üÖ�ú�æü­Ö ¾ÖêôûÖ¯Ö¡Ö�ú � ü ü̧¾Öæ­Ö ×¤ü»Öê �ÖÖ� Ô»Ö.  
 

2. ÃÖÓ²ÖÓ×¬Ö�Ö ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�µÖÖ ´ÖÖ­µÖ�ÖÖ ¯ÖÏÖ¯�Ö  ¯ÖÏÖ�ÖÖµÖÖÕ­Öß  �ÖÖ�Ö�úÖ ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓÃÖÆü ¾ÖêôûÖ¯Ö¡Ö�úÖ­ÖãÃÖÖ ü̧ ×­ÖÛ¿�Ö�Ö �êú»Öê»µÖÖ  ×� ü�úÖ�Öß 

�¯ÖÛÃ£Ö�Ö ü̧ÖÆæü­Ö ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �ú¹ý­Ö �µÖÖ¾ÖµÖÖ�Öß �ÖÆêü.  ¯ÖÏÖ�ÖÖµÖÔ �¯ÖÛÃ£Ö�Ö ­Ö ü̧Ö×Æü»µÖÖÃÖ  ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �êú»Öß �ÖÖ�ÖÖ ü̧ ­ÖÖÆüß.  
 

3. ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�µÖÖ �ÖÃ£ÖÖ¯Ö­Öê¾Ö¸ß»Ö �úÖµÖÔ ü̧�Ö �ÃÖ»Öê»µÖÖ ×¿Ö�Ö�ú /×¿Ö�Ö�êú�Ö ü̧ü �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß�Ö ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �êú»Öß �ÖÖ�Ô»Ö. 
 

4. ×¿Ö�Ö�ú /×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�µÖÖ ÃÖê¾ÖÖ¯ÖãÃ�Öß�úế Ö¬Öß»Ö ­ÖÖë¤üß �ªµÖÖ¾Ö�Ö, ¯Öæ�ÖÔ  ¾Ö ��Öæ�ú �ÃÖ�Öê �Ö¾Ö¿µÖ�ú �ÖÆêü. 
 
 

5. ÃÖÓ¤üÙ³ÖµÖ ¿ÖÖÃÖ­Ö ×­Ö�ÖÔµÖ ¾Ö ×­Ö¤êü¿Ö �Îú. 01/2009 ­ÖãÃÖÖ ü̧ ÃÖ¾ÖÔ ×¿Ö�Ö�úÓÖ�Öß ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß ¯ÖÏ£Ö´Ö�Ö: �Ö¯Ö»µÖÖ Ã�Ö ü̧Ö¾Ö ü̧  �ú¹ý­Ö 

�µÖÖ¾ÖµÖÖ�Öß �ÖÆêü. ¿ÖÖÃÖ­Ö ×­Ö�ÖÔµÖÖÃÖÖê²Ö�Ö �ÖÖê� ü»Öê»µÖÖ Appendix-IV (PROFORMA FOR FIXATION OF 

PAY) ´Ö¬µÖê ×¤ü»Öê»µÖÖ �µÖÖ �µÖÖ ¾Ö�ÖÔ¾ÖÖ ü̧ß�Öß»Ö ×¿Ö�Ö�úÖÓ�Öß �Öß­Ö ¯Öî�úß �Ö¾Ö¿µÖ�ú �ÖÖê Proforma ¾ÖÖ¯Ö¹ý­Ö ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �ú¹ý­Ö 

�µÖÖ¾Öß. PROFORMA FOR FIXATION OF PAY ÆüÖ PROFORMA �ÖÖ ü̧ ¯ÖÏ�Öß�Ö �ÖµÖÖ ü̧ �ú ü̧Ö¾ÖÖ.  

6. ÃÖÆüÖ¾µÖÖ ¾Öê�Ö­Ö �ÖµÖÖê�ÖÖ­ÖãÃÖÖ ü̧ ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�ÖßÃÖÖ� üß ¯ÖÏ�ú ü̧�Ö ÃÖÖ¤ü ü̧ �ú ü̧�µÖÖ¯Öæ¾Öá ÃÖÓ²ÖÓ×¬Ö�Ö ×¿Ö�Ö�úÖÓ�Öß ¯ÖÖ�Ö¾µÖÖ ¾Öê�Ö­Ö 

�ÖµÖÖê�ÖÖ­ÖãÃÖÖ ü̧, ¾Ö× ü̧Â� ü ÁÖê�Öß/×­Ö¾Ö� ü ÁÖê�Öß ´Ö¬Öß»Ö Ã£ÖÖ­Ö ×­ÖÛ¿�Ö�Öß�Öß ¯Ö� ü�ÖÖôû�Öß ´ÖÖ.ÃÖÆüÃÖÓ�ÖÖ»Ö�ú, ���Ö ×¿Ö�Ö�Ö, �Öôû�ÖÖÓ¾Ö 

×¾Ö³ÖÖ�Ö, �Öôû�ÖÖÓ¾Ö µÖÖÓ�µÖÖ �úÖµÖÖÔ»ÖµÖÖ�ú�æü­Ö �ÖÖ»Öê»Öß �ÃÖ�Öê �Ö¾Ö¿µÖ�ú �ÖÆêü ¾Ö  �µÖÖÓ�µÖÖ ­ÖÖë¤üß ÃÖê¾ÖÖ ¯ÖãÃ�Öß�êú´Ö¬µÖê �ÃÖ�Öê �Ö¾Ö¿µÖ�ú 

�ÖÆêü.  
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Grade - B (2.88) 
(NAAC Re-Accredited ) 

EPABX  : (0257) 2258428-38 

Fax No.   : (0257) 2258403/406   

Gram     : �UTTAMVIDYA 

Web Site : www.nmu.ac.in 

E-mail    : nmunijal-jal @ sancharnet.in 
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7. �) ¯ÖÏÖ�ÖÖµÖÔ ¾Ö  ¾µÖÖ�µÖÖ�µÖÖÓ�ú×¸ü�ÖÖ ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ­Öê ÃÖÖê²Ö�Ö �Ö�ÖÖ¾ÖµÖÖ�µÖÖ �úÖ�Ö¤ü¯Ö¡ÖÖÓ�Öß µÖÖ¤üß  
 

 

I) ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�Öß»Ö ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �ú ü̧Ö¾ÖµÖÖ�µÖÖ ×¿Ö�Ö�ú ¾Ö ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß Ã¾Ö�ÖÓ¡Ö µÖÖ¤üß ¯ÖÏÖ�ÖÖµÖÖÕ�µÖÖ Ã¾ÖÖ�Ö ü̧ßÃÖÆü 

�ÖÖ»Öß»Ö ­Ö´Öæ­µÖÖ�Ö ²ÖÖ ü̧Ö ¯ÖÏ�Öß�Ö ÃÖÖê²Ö�Ö �Ö�ÖÖ¾Öß. 
 

 

�) ¯ÖÏÖ�ÖÖµÖÔ ¾Ö  ¾µÖÖ�µÖÖ�µÖÖÓ�ú×¸ü�ÖÖ  

 

�.�Îú. ¯ÖÏÖ�ÖÖµÖÔ/¾µÖÖ�µÖ�µÖÖÓ�Öê 

­ÖÖÓ¾Ö 

×¾ÖÂÖµÖ ×¾ÖªÖ¯Öß�ü ´ÖÖ­µÖ�ÖÖ 

¯Ö¡Ö �Îú. ¾Ö ×¤ü­ÖÖÓ�ú 

¾Ö×¸üÂ�ü ÁÖê�Öß »ÖÖ�Öæ   

�ÖÖ»µÖÖ�ÖÖ ×¤ü­ÖÖÓÓ�ú 

×­Ö¾Ö�ü ÁÖê�Öß »ÖÖ�Öæ     

�ÖÖ»µÖÖ�ÖÖ  ×¤ü­ÖÖÓ�ú 

¿Öȩ̂ üÖ 

       

 
 

²Ö) ×¿Ö�Ö�êú�Ö¸ü ¾Ö�ÖÔ 
 

�.�Îú. �ú´ÖÔ�ÖÖ-µÖÖ�Öê ­ÖÖÓ¾Ö ¯Ö¤ü ¿Öȩ̂ üÖ 

    
 

 

 

II) ±úÖ�Ô»Ö ÃÖÖê²Ö�Ö  �Ö�Ö¯ÖµÖÔ�Ö�µÖÖ ­ÖÖë¤üß �ÃÖ»Öê»Öê �ªµÖÖ¾Ö�Ö  ´Öãôû ÃÖê¾ÖÖ ¯ÖãÃ�Öß�úÖ �Ö�Ö�Öê �Ö¾Ö¿µÖ�ú �ÖÆêü.  
 

 

III) ×¾ÖªÖ¯Öß� üÖ­Öê ×­ÖÛ¿�Ö�Ö �êú»Öê»µÖÖ ¾ÖêôûÖ¯Ö¡Ö�úÖ­ÖãÃÖÖ ü̧  ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�µÖÖ ¯ÖÏÖ�ÖÖµÖÖÕ­Öß �ÖÖ»Öß ­Ö´Öæ¤ü �êú»Öê»µÖÖ �Îú´ÖÖ­Öê �úÖ�Ö¤ü¯Ö¡ÖÖÓÃÖÆü 

�ÖÖ ü̧ ¯ÖÏ�Öß�Ö Ã¾Ö�ÖÓ¡Ö ±úÖ� Ô»ÖÃÖÆü ×¿Ö�Ö�úÖÓ�Öê ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �ú ü̧ß�ÖÖ  Æü�Ö ü̧  ü̧ÆüÖ¾Öê. 
 

(i)  Certificate given by the  Principal 

  

Format of -: CERTIFICATE :- 

 
�It is certified that Mr/Mrs.------------------------- is lawfully appointed, the pay of 

the said teacher has been properly fixed as per  Government Resolution No.NGC-

2009/(243/09)-UNI-1 dated 12
th

 August, 2009 and in case if it  is found that any 

excess payment has been made on account of incorrect fixation and unlawful 

appointees, the same shall be recovered by the Government from the grants 

(including salary grants) payable to the  Colleges�  
                            

Signed & Seal of Principal 
 

(ii) Appendix-III (Form of Option) 

(iii) UNDERTAKING 

(iv) AGREEMENT 

(v) Appendix-IV (PROFORMA FOR FIXATION OF PAY)  

(vi) University Approval Letter   

(vii) NET/SET Relaxation letter (if applicable) 

(viii) A copy of duly verified letter/certificate of passing NET/SET 

(ix)  Notification of Award of  M.Phil / Ph.D. Degree  

(x)  Evidence of Placement in Senior Scale/Selection Grade/Readers Grade/Professors 

Grade and/or Selection as Principal 

 (xi) Break condonation order, if any.      ...3
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²Ö) ×¿Ö�Ö�úê�Ö¸ü �ú´ÖÔ�ÖÖ-µÖÖÓÓ�ú×¸ü�ÖÖ :-  
 

I) ÃÖÓ¤üÙ³ÖµÖ �Îú.3 ­ÖãÃÖÖ ü̧  ÃÖ¾ÖÔ ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖÓ­Öß ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß ¯ÖÏ£Ö´Ö�Ö: �Ö¯Ö»µÖÖ Ã�Ö ü̧Ö¾Ö ü̧  �ú¹ý­Ö 

�µÖÖ¾ÖµÖÖ�Öß �ÖÆêü.  
 

II) ×¾ÖªÖ¯Öß� üÖ­Öê ×­ÖÛ¿�Ö�Ö �êú»Öê»µÖÖ ¾ÖêôûÖ¯Ö¡Ö�úÖ­ÖãÃÖÖ ü̧ ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�µÖÖ ¯ÖÏÖ�ÖÖµÖÖÕ­Öß �ÖÖ»Öß ­Ö´Öæ¤ü �êú»Öê»µÖÖ �úÖ�Ö¤ü¯Ö¡ÖÖÓÃÖÆü �ÖÖ ü̧ 

¯ÖÏ�Öß�Ö Ã¾Ö�ÖÓ¡Ö ±úÖ�Ô»ÖÃÖÆü ×¿Ö�Ö�úê�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß  ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß �ú ü̧ß�ÖÖ  Æü�Ö ü̧  ü̧ÆüÖ¾Öê. 

 

(i)  Certificate given by the  Principal 

 Format of   -: CERTIFICATE :- 

�It is certified that Mr/Mrs.------------------------- is lawfully appointed, the pay of 

the said employee has been properly fixed as per  Government Notification  

No.ÃÖÓ�úß�ÖÔ-2009/(326/09)-×¾Ö×¿Ö-1 dated 7
th

 October, 2009 and in case if it  is found 

that any excess payment has been made on account of incorrect fixation and 

unlawful appointees, the same shall be recovered by the Government from the 

grants (including salary grants) payable to the  Colleges�                               
 

Signed & Seal of Principal 
 

 

 

 

 

 

 

(ii) Form of Option (ÃÖÓ¤üÙ³ÖµÖ �Îú.3 ´Ö¬Öß»Ö �×¬ÖÃÖæ�Ö­Öê�Öß»Ö ANNEXURE-IVü) 

(iii) PROFORMA FOR FIXATION OF PAY   

(iv) UNDERTAKING 

(v) Break condonation order, if any. 

 

III) ±úÖ�Ô»Ö ÃÖÖê²Ö�Ö  �Ö�Ö¯ÖµÖÔ�Ö�µÖÖ ­ÖÖë¤üß �ÃÖ»Öê»Öê �ªµÖÖ¾Ö�Ö  ´Öãôû ÃÖê¾ÖÖ ¯ÖãÃ�Öß�úÖ �Ö�Ö�Öê �Ö¾Ö¿µÖ�ú �ÖÆêü.  
 

IV) ÃÖÆüÖ¾µÖÖ ¾Öê�Ö­Ö �ÖµÖÖê�ÖÖ­ÖãÃÖÖ ü̧ ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�ÖßÃÖÖ� üß  ¯ÖÏ�ú ü̧�Ö ÃÖÖ¤ü ü̧ �ú ü̧�µÖÖ¯Öæ¾Öá ÃÖÓ²ÖÓ×¬Ö�Ö ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß ¯ÖÖ�Ö¾µÖÖ 

¾Öê�Ö­Ö �ÖµÖÖê�ÖÖ­ÖãÃÖÖ ü̧ ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß ´ÖÖ.ÃÖÆüÃÖÓ�ÖÖ»Ö�ú, ���Ö ×¿Ö�Ö�Ö, �Öôû�ÖÖÓ¾Ö ×¾Ö³ÖÖ�Ö, �Öôû�ÖÖÓ¾Ö µÖÖÓ�µÖÖ �úÖµÖÖÔ»ÖµÖÖ�ú�æü­Ö         

�ÖÖ»Öê»Öß �ÃÖ�Öê �Ö¾Ö¿µÖ�ú �ÖÆêü ¾Ö  �µÖÖÓ�µÖÖ ­ÖÖë¤üß ÃÖê¾ÖÖ ¯ÖãÃ�Öß�êú´Ö¬µÖê �ÃÖ�Öê �Ö¾Ö¿µÖ�ú �ÖÆêü.  
 

V) ¯Ö¤ü ´ÖÓ�Öæ ü̧ß�Öê̄ Ö¡Ö 
 

8) ×¿Ö�Ö�úÖÓ�ú×¸ü�ÖÖ (i)Appendix-III (Form of Option), (ii)UNDERTAKING, (iii) AGREEMENT, 

(iv)Appendix-IV (PROFORMA FOR FIXATION OF PAY)  �Ö×�Ö   

×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�ú×¸ü�ÖÖ  (i)Form of Option (ÃÖÓ¤üÙ³ÖµÖ �Îú.3 ´Ö¬Öß»Ö �×¬ÖÃÖæ�Ö­Öê�Öß»Ö ANNEXURE-IVü), 

(ii) PROFORMA FOR FIXATION OF PAY (for Non-teaching), (iii) UNDERTAKING 

(for Non-teaching) Æêü ×¾ÖªÖ¯Öß� üÖ�µÖÖ www.nmu.ac.in  µÖÖ ÃÖÓ�êú�ÖÃ£ÖôûÖ¾Ö ü̧  Circular  ´Ö¬Öß»Ö  

Administration µÖÖ Ø»Ö�ú¾Ö ü̧  �¯Ö»Ö²¬Ö �ÖÆê�Öü. ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ­Öê ÃÖ¤ü ü̧ ¯ÖÏ¯Ö¡Öê (format) download �ú¹ý­Ö �Ö¾Ö¿µÖ�ú 

�Öê¾Ö�üµÖÖ  ¯ÖÏ�Öß �ÖµÖÖ ü̧ �ú ü̧Ö¾µÖÖ�Ö. 
 

 

�¯Ö ü̧Öê��Ö ÃÖæ�Ö­ÖÖÓ�Öê �úÖ�êü�úÖȩ̂ ü¯Ö�Öê ¯ÖÖ»Ö­Ö �ú¹ý­Ö �Ö¯Ö»µÖÖ ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�Öß»Ö ×¿Ö�Ö�ú/ ×¿Ö�Ö�êú�Ö ü̧ �ú´ÖÔ�ÖÖ-µÖÖÓ�Öß ¾Öê�Ö­Ö 

×­ÖÛ¿�Ö�Öß �ú¹ý­Ö �µÖÖ¾Öß ¾Ö ×¾ÖªÖ¯Öß� üÖÃÖ ÃÖÆü�úÖµÖÔ �ú ü̧Ö¾Öê Æüß ×¾Ö­ÖÓ�Öß. 

 

�Ö¯Ö»ÖÖ ×¾ÖÀ¾ÖÖÃÖæ, 

Sd/- 
 

( �üÖò.´Öã.¾Ö.²Ö×¸ü¤êü) 

�ãú»ÖÃÖ×�Ö¾Ö 
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Accompaniment to Government Resolution,  
Higher & Technical Education Department No.NGC 2009/(243/09)-Uni.1,  

dated 12th August, 2009. 
 

Appendix � III 
 

Form of Option 
 

1.  I,------------------------------------------------------------------------------- substantive / officiating holder of 

the post ----------------------------------------------------- in the scale of Rs.----------------------------------------

- in the College / Institution -------------------------------------------------------------------------- hereby 

 

*(i) elect the revised scale of the post with effect from 1st January, 2006. 

*(ii) elect to continue on the existing scale of pay of my substantive / officiating post mentioned 

       below until: 

* the date of my next increment 

*the date of my subsequent increment 

*raising my pay to Rs. -------------- 

*I vacate or cease to draw pay in that scale. 

 

2.  The option hereby exercised is final and will not be modified at any subsequent date. 

 

Date :           Signature : 

 

 

Place :           Signed before me 

 

Signature 

(Principal of College) 

(Received the above declaration) 

 

Date :           Signature 

( Head of the Institution) 

*To be scored out, if not applicable. 
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Accompaniment to Government Resolution,  
Higher & Technical Education Department No.NGC 2009/(243/09)-Uni.1,  

dated 12th August, 2009. 
 
 

UNDERTAKING 
 
 

[ As per Ministry of Finance (Department of Expenditure) order O.M. No. F.23-7/2008-IFD  
dated 23.10.2008] 

 

 

I hereby undertake that any excess payment that may be found to have been made as a result              

incorrect fixation of pay or any excess payment detected in the light of discrepancies                                

noticed subsequently will be refunded by me to the Government either by adjustment against                   

future payments due to me or otherwise. 

 

 

Date :-        Signature ------------------------------------- 

 

 

Station :-        Name ----------------------------------------- 

 

 

Designation :       --------------------------

- 

 

College/Institution.   -------------------------- 
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Accompaniment to Government Resolution, 

Higher & Technical Education Department No.NGC 2009/(243/09)-Uni.1,  
dated 12th August, 2009. 

 

AGREEMENT 
 

THIS AGREEMENT made this----------day of -----------two thousand nine between Shri/Smt/Kum-----------------------------

----------------------Demonstrator /Tutor/Reader/ Lecturer/Professor of -------------------Principal-----------------of --------------

----------------------------------College/University. Established by ------------------------------------hereinafter referred to as �the 

Employee� (which expression shall unless the context does not so admit include his/her heirs, executors and 

administrators of the One Part and ---------------------------------------------College/University hereinafter referred to as 

�the said College/University� of the other part. 

WHEREAS the Employee has been working as a Demonstrator /Tutor/Reader/ Lecturer/Professor of ---------------------

------------/Principal of the said college/University from the ----------------day of --------------199.  

AND WHEREAS the Government of Maharashtra has by Government Resolution, Higher and Technical Education 

Department, being No. ------------------------------------------------------------------ (hereinafter referred to as �the said 

Resolution: a copy whereof is annexed hereto) sanctioned a scheme for revision of the pay-scales of the University 

and College teachers and other measures for improving standards in Higher Education. 

AND WHEREAS accordingly the said College/University has agreed to revised the pay scale of the Employee on the 

Employee agreeing to accept and duly comply with the terms and conditions laid down by the Government of 

Maharashtra by the saqid resolution which the Employee has agree to do.  

Now this Agreement witness and it is hereby agreed and decided by and between Parties hereto as follows :- 

         1.   Agree, accept and duly comply with the terms and conditions specified in the said Government Resolution; 

         2.   Agree to have these conditions, insedrted in the contract of his appointment which he has already executed  

               or which he may have to execute hereafter; 

         3.   Agree that in the event of his failure to abide by these conditions he shall ceased to derive benefits of  

               Revised  pay scales. 

In witness whereof Shri/Smt/Kum---------------------------------------------------------------------the employee above named 

has hereto set his/her hand and n seal of University has been unto affixed. 

----------------------------------------------------------------------------------------------------------------------------------------------------------- 

Members of the Managing Committee/Governing Body of ------------------------------------ have set their respective 

hands the day and year first hereinabove written. 

Signed and Delivered by 

Shri/Smt/Kum---------------------------------------------           the Employee above named in the presence of 

1.---------------------------------------------------------------- 

 

2.------------------------------------------------------------------ 

OR 

Signed and delivered by 

1.------------------------------------------------------------------ 

2.----------------------------------------------------------------- 

5. Elc. the present Members-------------------------------------------of the Managing Committee/Governing body of ---- 

------------------------------------------------ 

In the presence of------------------------------------------------------------------------ 

1.-----------------------------------------       2.------------------------------------------- 
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Accompaniment to Government Resolution, Higher & Technical Education Department No.NGC 
2008/(243/09)-Uni.1, dated 12th August, 2009. 

 

Appendix � IV 
 

PROFORMA FOR FIXATION OF PAY 
 

[ For Assistant Professors / Equivalent Posts & Readers / Lecturer (SG) / equivalent 
posts not completed 3/ 5 years as on 01.01.2006] 
 

Name of the College / Institution : 
 

Name of the Teacher : Shri / Smt. 
 

Sr.
No 

Description  Relevant 
Information 

1 Designation of the post in which pay is to be fixed as on 
01.01.2006 or on --------------- (latter date) 

 

2 Status ( Substantive / Officiating)  
3 Pre-revised Designation and 

Pay Scale 
 

Existing emoluments as on 01.01.2006  
a) Basic Pay ( including stagnation increment, if any)  
b) Dearness Pay  
c) Dearness Allowance  

4 

d) Total [ (a) to (c) ]  
15600-39100 5 Revised Pay Band & AGP/GP corresponding to the 

prerevised scale at Sr. No. 4 above AGP - 
6 Pay in the revised Pay Band with reference to the prerevised 

basic shown at Sr.No. 4(a) 
 

7  Academic Grade Pay (AGP) applicable  
8  Stepped up pay with reference to the revised pay of junior, if 

applicable ( Name & pay of the junior also to be 
indicated distinctly) 

 

9  Revised pay with reference to the substantive pay in 
caseswhere the pay fixed in the officiating post is lower than 
the pay fixed in the substantive post, if applicable 

 

10  Personal pay, if any  
Revised emoluments after fixation of pay  
a) Pay in the revised Pay Band (as per Sr.No.7 or 9or 10 
above whichever is applicable 

 

b) Academic Grade Pay (Sr.No.8)  
c) Special Pay, if admissible  

11 

d) Personal Pay, if admissible  
12.  Date of next increment and pay after increment. 

Pay after increment. Sr. No. Date of 
increment Pay in Pay Band AGP / GP Basic Pay 

1  1st July 200_    
2 1st July 200_    
3 1st July 200_    
4 1st July 200_    
13. Any other relevant information : 
Date :        Signature & seal of Principal / Director 
Place : 
Attached herewith:  1. Form of option  2. Service Agreement  3. Undertaking 
*To be scored out, if not applicable 
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Accompaniment to Government Resolution, Higher & Technical Education Department 
No.NGC 2009/(243/09)-Uni.1, dated 12th August, 2009. 

 

PROFORMA FOR FIXATION OF PAY 
 

[ For Associate Professors and Equivalent Posts & Incumbent Readers / Lecturer (SG) and 
equivalent posts either completed 3& 5 years as case may be as on 01.01.2006 or thereafter] 
 

Name of the College / Institution : 
 

Name of the Teacher : Shri / Smt. 
 

Sr.
No 

Description  Relevant 
Information 

1 Designation of the post in which pay is to be fixed as on 
01.01.2006 or on --------------- (latter date) 

 

2 Status ( Substantive / Officiating)  
 a) Pre-revised Designation and 

 Pay Scale 12000-420-18300 
b) Date of placement in the Pre-revised Scale 
( should be either or before 01.01.2006) 

 

3 

c) Date on which completed 3 /5* years in the Prerevised Scale  
Existing emoluments as on 01.01.2006 or on -------- 
(as per pre-revised scale) 

 

a) Basic Pay ( including stagnation increment, if any)  
b) Dearness Pay  
c) Dearness Allowance  

4 

d) Total [ (a) to (c) ]  
37400-67000 5 Revised Pay Band & AGP/GP corresponding to the prerevised 

scale at Sr. No. 4 above AGP - 
6 Pay in the revised Pay Band with reference to the prerevised basic 

shown at Sr.No. 4(a) 
 

7  Academic Grade Pay (AGP) applicable  
8  Stepped up pay with reference to the revised pay of junior, if 

applicable ( Name & pay of the junior also to be indicated 
distinctly) 

 

9  Revised pay with reference to the substantive pay in caseswhere 
the pay fixed in the officiating post is lower than the pay fixed in the 
substantive post, if applicable 

 

10  Personal pay, if any  
Revised emoluments after fixation of pay  
a) Pay in the revised Pay Band (as per Sr.No.7 or 9or 10 above 
whichever is applicable 

 

b) Academic Grade Pay (Sr.No.8)  
c) Special Pay, if admissible  

11 

d) Personal Pay, if admissible  
12.  Date of next increment and pay after increment. 

Pay after increment. Sr. No. Date of increment 
Pay in Pay Band AGP / GP Basic Pay 

1  1st July 200_    
2 1st July 200_    
3 1st July 200_    
4 1st July 200_    
13. Any other relevant information : 
Date :        Signature & seal of Principal / Director 
Place : 
Attached herewith: 1. Form of option 2. Service Agreement 3. Undertaking 
*To be scored out, if not applicable 

 

pdfMachine  
A pdf writer that produces quality PDF files with ease! 

Produce quality PDF files in seconds and preserve the integrity of your original documents. Compatible across 
nearly all Windows platforms, if you can print from a windows application you can use pdfMachine.  

Get yours now! 

http://www.pdfmachine.com?cl


 

 

Accompaniment to Government Resolution, Higher & Technical Education Department 
No.NGC  2009/(243/09)-Uni.1, dated 12th August, 2009. 

 
PROFORMA FOR FIXATION OF PAY 

 

[ For Professors / Principals ( PG College) and Equivalent Posts ] 
 

Name of the College / Institution : 
 

Name of the Teacher : Shri / Smt. 
 
Sr. 
No 

Description  Relevant Information 

1 Designation of the post in which pay is to be fixed as on 
01.01.2006 or on --------------- (latter date) 

 

2 Status ( Substantive / Officiating)  
 3 Pre-revised Designation and 

 Pay Scale  
Existing emoluments as on 01.01.2006   
a) Basic Pay ( including stagnation increment, if any)  
b) Dearness Pay  
c) Dearness Allowance  

4 

d) Total [ (a) to (c) ]  
37400-67000 5 Revised Pay Band & AGP/GP corresponding to the 

prerevised scale at Sr. No. 4 above AGP - 
6 Pay in the revised Pay Band with reference to the 

prerevised basic shown at Sr.No. 4(a) 
 

7  Academic Grade Pay (AGP) applicable  
8  Stepped up pay with reference to the revised pay of 

junior, if applicable ( Name & pay of the junior also to be 
indicated distinctly) 

 

9  Revised pay with reference to the substantive pay in 
caseswhere the pay fixed in the officiating post is lower 
than the pay fixed in the substantive post, if applicable 

 

10  Personal pay, if any  
Revised emoluments after fixation of pay  
a) Pay in the revised Pay Band (as per Sr.No.7 or 9or 10 
above whichever is applicable 

 

b) Academic Grade Pay (Sr.No.8)  
c) Special Pay, if admissible  

11 

d) Personal Pay, if admissible  
12.  Date of next increment and pay after increment. 

Pay after increment. Sr. No. Date of 
increment Pay in Pay Band AGP / GP Basic Pay 

1  1st July 200_    
2 1st July 200_    
3 1st July 200_    
4 1st July 200_    
13. Any other relevant information : 
 

Date :        Signature & seal of Principal / Director 
Place : 
Attached herewith:  1. Form of option  2. Service Agreement  3. Undertaking 
*To be scored out, if not applicable 
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�ÖÖê�ü¯Ö¡Ö-¤üÖê­Ö Annexure-II 

¾Ö�Ö­Ö¯Ö¡Ö 

UNDERTAKING 

 

´Öß �ÃÖê ¾Ö�Ö­Ö ¤êü�ÖÖê �úß, �Öã�úß�µÖÖ ¾Öê�Ö­Ö×­ÖÛ¿�Ö�Öß´Öãôêû Ø�ú¾ÖÖ ¯Öã�êü ¾Öê�Ö­Ö×­ÖÛ¿�Ö�Öß´Ö¬µÖê ×¾ÖÃÖÓ�Ö�Öß �Ö�üôæû­Ö �Ö»µÖÖ´Öãôêû 

´Ö»ÖÖ �×�Ö¯ÖÏ¤üÖ­Ö �ÖÖ»µÖÖ�Öê ×­Ö¤ü¿ÖÔ­ÖÖÃÖ �Ö»µÖÖÃÖ �Öê ³Ö×¾ÖÂµÖÖ�Ö ´Ö»ÖÖ ¯ÖÏ¤üÖ­Ö �ú¸ü�µÖÖ�Ö µÖê�ÖÖ·µÖÖ ¸ü�ú´Öê�Öæ­Ö ÃÖ´ÖÖµÖÖê×�Ö�Ö �úºþ­Ö 

Ø�ú¾ÖÖ ��Ö ü̧ ¯ÖÏ�úÖ¸êü ´Öß ¿ÖÖÃÖ­ÖÖÃÖ ¯Ö¸ü�Ö �ú¸üß­Ö.  

I  hereby undertake that any excess payment that may be found to have been 

made as a result of incorrect fixation of pay or any excess payment detected in the 

light of discrepancies noticed subsequently will be refunded by me  to the 

Government either by adjustment against future payments due to me or otherwise.  

 

 

×¤ü­ÖÖÓ�ú/Date:       ÃÖÆüß/Signature: 

 

×� ü�úÖ�Ö/Place:       ­ÖÖ¾Ö/Name:  

       ¯Ö¤ü­ÖÖ´Ö/Designation:  

 

      ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�Öê ­ÖÖÓ¾Ö/Name of the College :- 

 

 

pdfMachine  
A pdf writer that produces quality PDF files with ease! 

Produce quality PDF files in seconds and preserve the integrity of your original documents. Compatible across 
nearly all Windows platforms, if you can print from a windows application you can use pdfMachine.  

Get yours now! 

http://www.pdfmachine.com?cl


 

 

(¿ÖÖÃÖ­Ö �×¬ÖÃÖã�Ö­ÖÖ, ���Ö ¾Ö �ÖÓ¡Ö ×¿Ö�Ö�Ö ×¾Ö³ÖÖ�Ö, �Îú´ÖÖÓ�ú: ÃÖÓ�úß�ÖÔ 2009/(326/09)-×¾Ö×¿Ö-1,  ×¤ü­ÖÖÓ�ú  07  �Öò��üÖêü²Ö¸üü 2009 

�Öê ÃÖÆü¯Ö¡Ö) 
 

�ÖÖê�ü¯Ö¡Ö-�ÖÖ¸ü 
 

×¾Ö�ú»¯ÖÖ�ÖÖ ­Ö´Öã­ÖÖ 
 

[¯ÖÆüÖ ×­ÖµÖ´Ö 6 (1)]  

 

1.        (�) �ú´ÖÔ�ÖÖ·µÖÖ�Öê ­ÖÖ¾Ö  :  *ÁÖß/ÁÖß´Ö�Öß/�ãú´ÖÖ¸üß.................................................................................. 
 

(²Ö) ¬ÖÖ¸ü�Ö �êú»Öê»Öê ¯Ö¤ü       :  ........................................................................*�úÖµÖ´Ö/Ã£ÖÖ­ÖÖ¯Ö®Ö 
 

 (�ú) ×¾Öª´ÖÖ­Ö ¾Öê�Ö­ÖÁÖê�Öß ¹ý¯ÖµÖê : ............................................................................................ 
 

 (�ü) ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö ÃÖÓ̧ ü�Ö­ÖÖ- 

¾Öê�Ö­Ö ²ÖÑ�ü ºþ¯ÖµÖê     :  .............................................................................. 
, ,   

  �ÖÏê� ü ¾Öê�Ö­Ö ºþ¯ÖµÖê  :  .................................................................. 
 

(�Ô) �úÖµÖÖÔ»ÖµÖÖ�Öê ­ÖÖ¾Ö  :   
 

2. ´Öß, * ÁÖß./ÁÖß´Ö�Öß/�ãú´ÖÖ¸üß.......................................................................................   µÖÖ«üÖ¸êü 
___ 

 

 

 *  (1) 1 �ÖÖ­Öê¾ÖÖ¸üß 2006 ¯ÖÖÃÖæ­Ö ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö ÃÖÓ̧ ü�Ö­Öê�Öß ×­Ö¾Ö�ü �ú¸ü�ÖÖê/�ú¸ü�Öê. 
  

*  (2) ´Öß ¬ÖÖ¸ü�Ö �ú¸üß�Ö �ÃÖ»Öê»µÖÖ ¯Ö¤üÖ�Öß ×¾Öª´ÖÖ­Ö ¾Öê�Ö­ÖÁÖê�Öß ¯Öã�üß»Ö¯ÖḮ ÖÖ�Öê �ÖÖ»Öæ �êü¾Ö�µÖÖ�Öß ×­Ö¾Ö� ü �ú¸ü�ÖÖê/�ú¸ü�Öê. 
  ,  

       * ´ÖÖ�µÖÖ ¯Öã�üß»Ö ¾Öê�Ö­Ö¾ÖÖ� üß�µÖÖ ×¤ü­ÖÖÓ�úÖ¯ÖµÖÕ�Ö. 
 

       * ´ÖÖ�Öê ¾Öê�Ö­Ö ºþ¯ÖµÖê ..........................................¯ÖµÖÕ�Ö ¾ÖÖ�ü¾Ö�ÖÖ·µÖÖ ­ÖÓ�Ö¸ü�µÖÖ ¾Öê�Ö­Ö¾ÖÖ�üß�µÖÖ ×¤ü­ÖÖÓ�úÖ¯ÖµÖÕ�Ö. 
 

           * ´Öß ¯Ö¤ü ×¸ü��Ö �ú¸êü¯ÖµÖÕ�Ö Ø�ú¾ÖÖ ×¾Öª´ÖÖ­Ö ¾Öê�Ö­ÖÁÖê�Öß�Ö ¾Öê�Ö­Ö �Öê�µÖÖ�Öê ²ÖÓ¤ü �ú¸êǖ ÖµÖÕ�Ö. 

 

3. ÆüÖ ×¾Ö�ú»¯Ö � Ó×�Ö´Ö �ÃÖæ­Ö, �µÖÖ´Ö¬µÖê µÖÖ ×¤ü­ÖÖÓ�úÖ­ÖÓ�Ö¸ü ÃÖã¬ÖÖ¸ü�ÖÖ �ú¸ü�µÖÖ�Ö µÖê�ÖÖ¸ü ­ÖÖÆüß. 

  

×� ü�úÖ�Ö: �Öôû�ÖÖ¾Ö    ÃÖÆüß: 

×¤ü­ÖÖÓ�ú:        /          /2009  ­ÖÖ¾Ö: ..................................................................... 

 
 

___________________________________________________________________________ 

 (�êú¾Öôû �úÖµÖÖÔ»ÖµÖÖ­Öê ³Ö¸üÖ¾ÖµÖÖ�Öê) 

 

            ¯ÖḮ ÖÖ×�Ö�Ö �ú¸ü�µÖÖ�Ö µÖê�Öê �úß, * �úÖµÖ´Ö/Ã£ÖÖ­ÖÖ¯Ö®Ö ¯Ö¤ü ¬ÖÖ¸ü�Ö �ú¸üß�Ö �ÃÖ»Öê»µÖÖ * ÁÖß/ÁÖß´Ö�Öß/�ãú´ÖÖ¸üß 

........................................................................................... µÖÖÓ­Öß ÆüÖ ×¾Ö�ú»¯Ö, µÖ£ÖÖê×�Ö�Ö×¸ü�µÖÖ Ã¾ÖÖ�Ö¸üßÃÖÆü ¾Ö 

×¾Ö×Æü�Ö ×¤ü­ÖÖÓ�úÖ¯Öæ¾Öá ´Ö»ÖÖ ÃÖÖ¤ü¸ü �êú»ÖÖ �ÖÆêü. 

×� ü�úÖ�Ö:      ÃÖÆüß: 

×¤ü­ÖÖÓ�ú:             ­ÖÖ¾Ö:    

�úÖµÖÖÔ»ÖµÖ ¯ÖḮ Öã�Ö- 

* »ÖÖ�Öæ ­ÖÃÖê»Ö �Öê �ÖÖê�üÖ¾Öê.        
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(Accompaniment to the government Notification, Higher & Technical Education Department, 
Mantralaya 

No. . NGC 2009/(326/09)-UNI-1, dated the 7th   October, 2009) 
 
 

ANNEXURE � IV 
[See Rule 6(1)] 

 

FORM OF OPTION  
 
1. (A) Name of the Employee*Mr.Mrs/Kum.________________________________ 

 (B) Post held_________________________________ *Substantive/Officiating  

 (C) Existing pay scale, Rs.________________ 

 (D) Revised pay structure �Pay Band Rs________________Grade Pay Rs.______ 

 (E) Name of the office in which employed 

2. I, Mr./Mrs./Kum.__________________________________________ hereby :-  

*(I) elect the revised pay structure of the post with effect from 1st day of January, 2006; 

*(II) elect to retain the existing scale of the post until ------ 

 * the date of my next increment. 

 * the date of my subsequent increment rising my pay to Rs.___________ 

 * I vacate the post or cease to draw pay in the existing scale. 

3. The Option hereby exercised is final and will not be modified at any subsequent date.  
 

 
Place :                Signature 
Date :        Name _______________ 
 

( To be filled by office only ) 
 
This is to certify that, Mr./Mrs./Kum. _______________________________ 

Holder of the post of __________________ in * substantive / officiating capacity, has submitted this 

option from duly signed and within prescribed date, to me.  

 

Place :         Signature 

Date :       Name ______________________ 

       Head of the Office ____________ 

       ___________________________ 

* To be scored out if not applicable.  
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�ÖÖê�ü¯Ö¡Ö-��ú Annesure-I 
 

´ÖÆüÖ¸üÖÂ� Òü ­ÖÖ�Ö¸üß ÃÖê¾ÖÖ (ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö) ×­ÖµÖ´Ö,2009 �­¾ÖµÖê ×¤ü­ÖÖÓ�ú 1 �ÖÖ­Öê¾ÖÖ¸üß,2006 ¸üÖê�Öß ¾Öê�Ö­Ö×­ÖÛ¿�Ö�Öß�ÖÖ ­Ö´Öã­ÖÖ 
Proforma for fixation of pay under Maharashtra Civil Services (Revised Pay) Rules, 2009 as 1stJanuary 2006 

 

1. ¿ÖÖÃÖ�úßµÖ �ú´ÖÔ�ÖÖ·µÖÖ�Öê ­ÖÖ¾Ö 

Name of the Government Servant                             : 
 

2. ×¤ü­ÖÖÓ�ú 1.1.2006 ¸üÖê�Öß ¾Öê�Ö­Ö×­ÖÛ¿�Ö�Öß �ú¸üÖ¾ÖµÖÖ�µÖÖ ¯Ö¤üÖ�Öê ¯Ö¤ü­ÖÖ´Ö 

Designation of the post in which pay is to be fixed as on          
1.1. 2006 

 

3. ¤ü�ÖÖÔ (�úÖµÖ´Ö/Ã£ÖÖ­ÖÖ¯Ö®Ö) 

Status (Substantive/ Officiating)                                            : 

 

4 ¯Ö¤üÖÃÖ »ÖÖ�Öæ �ÃÖ»Öê»Öß ×¾Öª´ÖÖ­Ö ¾Öê�Ö­ÖÁÖê�Öß 

Pre-revised scale (s) of pay applicable to the post  
 

5 ¯Ö¤üÖê®Ö�Öß�Öß ÃÖÓ¬Öß �¯Ö»Ö²¬Ö �ÃÖ»Öê»µÖÖ ¯Ö¤üÖ¾Ö¸ü ×¤ü­ÖÖÓ�ú 1.1.2006 ¯Öæ¾Öá �úÖ»Ö²Ö¬¤ü 

¯Ö¤üÖê®Ö�Öß µÖÖê�Ö­ÖÖ/�ÖÀ¾ÖÖ×ÃÖ�Ö ¯ÖÏ�Ö�Öß µÖÖê�Ö­Öê�ÖÖ »ÖÖ³Ö ×´ÖôûÖ»Öê»ÖÖ �ÖÆêü.�Ö£ÖÖ×¯Ö ×¤ü­ÖÖÓ�ú 

1.1.2006 ¯Öæ¾Öá ¯ÖÏ�µÖ�Ö ¯Ö¤üÖê®Ö�Öß �ÖÖ»Öß ­ÖÃÖ»µÖÖÃÖ, �úÖ»Ö²Ö¬¤ü ¯Ö¤üÖê®Ö�Öß 

µÖÖê�Ö­ÖÖ/�ÖÀ¾ÖÖ×ÃÖ�Ö ¯ÖÏ�Ö�Öß µÖÖê�Ö­Öê�ÖÖ»Öß ×´ÖôûÖ»Öê»Öß ¾Öê�Ö­ÖÁÖê�Öß  

Pay scale sanctioned after receiving the benefit of TBP/ACP* 
scheme before 1.1.2006 on the post having promotion 
opportunity, but not got actual promotion before 01.01.2006 

 

6 ¯Ö¤üÖê®Ö�Öß�Öß ÃÖÓ¬Öß �¯Ö»Ö²¬Ö ­ÖÃÖ»Öê»µÖÖ ¯Ö¤üÖ¾Ö¸ü Ø�ú¾ÖÖ ��úÖ�úß ¯Ö¤üÖ¾Ö¸ü ×¤ü­ÖÖÓ�ú 

1.1.2006 ¯Öæ¾Öá �úÖ»Ö²Ö¬¤ü ¯Ö¤üÖê®Ö�Öß µÖÖê�Ö­ÖÖ /�ÖÀ¾ÖÖ×ÃÖ�Ö ¯ÖÏ�Ö�Öß µÖÖê�Ö­Öê�ÖÖ »ÖÖ³Ö 

×´ÖôûÖ»ÖÖ �ÃÖ»µÖÖÃÖ, �úÖ»Ö²Ö¬¤ü ¯Ö¤üÖê®Ö�Öß µÖÖê�Ö­ÖÖ/�ÖÀ¾ÖÖ×ÃÖ�Ö ¯ÖÏ�Ö�Öß µÖÖê�Ö­Öê�ÖÖ»Öß 

×´ÖôûÖ»Öê»Öß ¾Öê�Ö­ÖÁÖê�Öß  

Pay Scale sanctioned after receiving the benefit of TBP/ACP* 
scheme before, 01.01.2006 on the post having no promotion 
opportunity or isolated post  

 

7 ×¤ü­ÖÖÓ�ú 1.1.2006 ¸üÖê�Öß �ÃÖ»Öê»Öß ×¾Öª´ÖÖ­Ö ×¾Ö¢Ö»Ö²¬Öß.
__

 

Existing emoluments as on 01.01.2006                                   : 
 

 (�) ´Öæôû ¾Öê�Ö­Ö (�ãÓú�üß�Ö ¾Öê�Ö­Ö¾ÖÖ�üßÃÖÆü, �ÃÖ»µÖÖÃÖ) 

(a) Basic Pay (including stagnation increment, if any)           : 
 

 (²Ö) ´ÖÆüÖ�ÖÖ� Ô ¾Öê�Ö­Ö 

(b)  Dearness Pay                                                                     : 
 

 (�ú) ´ÖÆüÖ�ÖÖ�Ô ³Ö¢ÖÖ 

(c)  Dearness allowance                                                           : 
 

 (� ü)  ��æú�Ö ×¾Öª´ÖÖ­Ö ×¾Ö¢Ö»Ö²¬Öß.[(�)�Öê (�ú)]
__

 

(d) Total existing emoluments [(a) to (c) ]                    : 
 

8 �.�Îú.4 �µÖÖ ÃÖ´ÖÖȩ̂ ü ¤ü¿ÖÔ×¾Ö»Öê»µÖÖ ×¾Öª´ÖÖ­Ö ¾Öê�Ö­ÖÁÖê�Öß�µÖÖ �­ÖãÂÖÓ�ÖÖ­Öê ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö 

²ÖÑ� ü �Ö×�Ö �ÖÏê� ü ¾Öê�Ö­Ö (��Ö��Öß+¾Ö �µÖÖ¯Öê�ÖÖ �×¬Ö�ú ¾Öê�Ö­ÖÁÖê�ÖßÃÖÖ�üß µÖÖê�µÖ 

¾Öê�Ö­ÖÁÖê�Öß ¤ü¿ÖÔ¾ÖÖ¾Öß) 

Revised pay band and grade pay corresponding to the pre-revised 
scale shown at Sr. No.4 above. (In the case of HAG+ and above 
the appropriate scale may be mentioned)  

 

9 �.�Îú.5 �µÖÖ ÃÖ´ÖÖȩ̂ ü ¤ü¿ÖÔ×¾Ö»Öê»µÖÖ ×¾Öª´ÖÖ­Ö ¾Öê�Ö­ÖÁÖê�Öß�µÖÖ �­ÖãÂÖÓ�ÖÖ­Öê ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö 

²ÖÑ� ü �Ö×�Ö �ÖÏê� ü ¾Öê�Ö­Ö 

Revised pay band  and grade pay corresponding to the pre-
revised scale shown at Sr. No. 5 

 

10 ¾Ö¸üß»Ö �.�Îú.7 (�)´Ö¬µÖê ­Ö´Öæ¤ü ¾Öê�Ö­ÖÖ�µÖÖ �Ö¬ÖÖ¸üÖ¾Ö¸ü �ÖÖê� ü¯Ö¡Ö �Öß­Ö ´Ö¬Öß»Ö 

×¾Ö¾Ö¸ü�Ö¯Ö¡ÖÖ­ÖãÃÖÖ¸ü ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö ²ÖÑ�/ÁÖê�Öß ´Ö¬µÖê ×­ÖÛ¿�Ö�Ö ÆüÖê�ÖÖ¸êüü ¾Öê�Ö­Ö 

Pay in the revised pay band/ scale with reference to 7 (a) above in 
which pay is to be fixed, as per statement attached at annexure-III 

 

 
�2
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(2) 

 
11 ´Ö.­ÖÖ.ÃÖê.(ÃÖã.¾Öê.)×­ÖµÖ´Ö,2009# ´Ö¬Öß»Ö ×­ÖµÖ´Ö 4 ­ÖãÃÖÖ¸ü ¾Ö¸üß»Ö �.�Îú.4 �µÖÖ 

ÃÖ´ÖÖȩ̂ ß»Ö ¾Öê�Ö­ÖÁÖê�ÖßÃÖ »ÖÖ�Öæ �ÃÖ»Öê»Öê �ÖÏê� ü ¾Öê�Ö­Ö 

Grade pay to be applied in terms of Rule 4 of MCS(RP) Rules, 
2009 @] with reference to Sr. No.4 above.  

 

12 ´Ö.­ÖÖ.ÃÖê.(ÃÖã.¾Öê.)×­ÖµÖ´Ö,2009# ´Ö¬Öß»Ö ×­ÖµÖ´Ö 14(2) ­ÖãÃÖÖ¸ü »ÖÖ�Öæ �ÃÖ»Öê»Öê �ÖÏê� ü 

¾Öê�Ö­Ö (�.�Îú.9 �Ö×�Ö 8 ´Ö¬Öß»Ö �ÖÏê� ü ¾Öê�Ö­ÖÖ�µÖÖ ±ú¸ü�úÖ�µÖÖ 50 �ü��êú , ×�ú´ÖÖ­Ö ºþ¯ÖµÖê 

100/-) 

Grade pay applicable in terms of Rule 14 (2) of MCS (RP) Rules, 
2009@ (50% of difference between grade pay at Sr. No. 9 & 8 
subject to minimum Rs.100)                                                                                                                                                                                                                                                                                                                         

 

13 ¾Ö¸üß»Ö �.�Îú.6 �µÖÖ ÃÖÓ¤ü³ÖÖÔ�Ö ´Ö.­ÖÖ.ÃÖê.(ÃÖã.¾Öê.)×­ÖµÖ´Ö,2009#  ´Ö¬Öß»Ö ×­ÖµÖ´Ö 14(3) 

­ÖãÃÖÖ¸ü »ÖÖ�Öæ �ÃÖ»Öê»Öê �×�Ö×¸ü��Ö �ÖÏê� üüü ¾Öê�Ö­Ö 

Additional Grade pay to be applied in terms of Rule 14(3) of 
MCS(RP) Rule, 2009@] with reference to Sr. No. 6 above.  

 

14 �ú×­ÖÂ� ü �ú´ÖÔ�ÖÖ·µÖÖ�µÖÖ ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­ÖÖ�µÖÖ �­ÖãÂÖÓ�ÖÖ­Öê ¾ÖÖ�ü×¾Ö»Öê»Öê ÃÖã¬ÖÖ×¸ü�Ö ¾Öê�Ö­Ö 

[´Ö.­ÖÖ.ÃÖê.(ÃÖã.¾Öê.)×­ÖµÖ´Ö,2009#  ´Ö¬Öß»Ö ×­ÖµÖ´Ö 7(1) �ÖÖ»Öß»Ö �üß¯Ö 5 �Ö×�Ö 7 ] 

»ÖÖ�Öæ �ÃÖ»µÖÖÃÖ,�ú×­ÖÂ�ü �ú´ÖÔ�ÖÖ·µÖÖ�Öê ­ÖÖ¾Ö �Ö×�Ö �µÖÖ�Öê ×­ÖÛ¿�Ö�Ö �êú»Öê»Öê ¾Öê�Ö­ÖÃÖã¬¤üÖ 

¤ü¿ÖÔ×¾Ö�µÖÖ�Ö µÖÖ¾Öê. 
Stepped up pay with reference to the revised pay junior [Notes 5 
& 7 of Rule 7(1) of MCS (RP) Rules, 2009 @] if applicable, 
name and pay of the junior also to be indicated distinctly.  

 

15 Ã£ÖÖ­ÖÖ¯Ö®Ö ¯Ö¤üÖ¾Ö¸üß»Ö ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß­ÖÓ�Ö¸ü�Öê ¾Öê�Ö­Ö �úÖµÖ´Ö ¯Ö¤üÖ¾Ö¸üß»Ö ¾Öê�Ö­Ö 

×­ÖÛ¿�Ö�Öß­ÖÓ�Ö¸ü�µÖÖ ¾Öê�Ö­ÖÖ¯Öê�ÖÖ �ú´Öß �ÃÖ»µÖÖÃÖ,�úÖµÖ´Ö ¯Ö¤üÖ ¾Ö¸üß»Ö ÃÖã¬ÖÖ×¸ü�Ö 

¾Öê�Ö­Ö[´Ö.­ÖÖ.ÃÖê.(ÃÖã.¾Öê.)×­ÖµÖ´Ö,2009# ´Ö¬Öß»Ö ×­ÖµÖ´Ö 7(2) 

Revised pay with reference to the substantive pay in cases where 
the pay fixed in the officiating post is lower than the pay fixed in 
the substantive post if applicable [ Rule 7(2) of MCS (RP) Rules 
2009@]  

 

16 ¾ÖîµÖÛ��Ö�ú ¾Öê�Ö­Ö, �ÃÖ»µÖÖÃÖ. 

Personal Pay, if any  
 

17 ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Öß­ÖÓ�Ö¸ü�Öß ÃÖã¬ÖÖ×¸�Ö ×¾Ö¢Ö»Ö²¬Öß.
__

 

Revised emoluments after fixation of pay- 
 

(�) ÃÖã¬ÖÖ×¸�Ö ¾Öê�Ö­Ö ²ÖÑ� ü/¾Öê�Ö­ÖÁÖê�Öß ´Ö¬Öß»Ö ¾Öê�Ö­Ö (¾Ö¸üß»Ö �.�Îú.10 Ø�ú¾ÖÖ 14 

Ø�ú¾ÖÖ 15¯ÖḮ ÖÖ�Öê �Öê »ÖÖ�Öæ �ÃÖê»Ö �Öê) 

(a) Pay in the Revised Pay Band/ Pay scale (as per Sr. No. 10 or 
14 or 15 above which ever is applicable 

 

(²Ö)�ÖÏê� ü ¾Öê�Ö­Ö (¾Ö¸üß»Ö �.�Îú.11+12 Ø�ú¾ÖÖ �.�Îú. 11+13, �Öê »ÖÖ�Öæ �ÃÖê»Ö �Öê) 

(b) Grade Pay (Sr. No. 11+12  or Sr. No. 11+13  which ever is 
applicable 

 

(�ú) ×¾Ö¿ÖêÂÖ ¾Öê�Ö­Ö, �­Öã�ÖêµÖ �ÃÖ»µÖÖÃÖ [´Ö.­ÖÖ.ÃÖê. (ÃÖã.¾Öê.) ×­ÖµÖ´Ö, 2009#  ´Ö¬Öß»Ö 

×­ÖµÖ´Ö 7 �ÖÖ»Öß»Ö ¯ÖÖê�ü×­ÖµÖ´Ö (1)(�ú)]  

(c)  Special Pay if admissible (sub Rule (1) (C ) of Rule 7 of 
MCS (RP) Rules, 2009 @ 

 

 

(� üü) ¾ÖîµÖÛ��Ö�ú ¾Öê�Ö­Ö, �­Öã�ÖêµÖ �ÃÖ»µÖÖÃÖ [´Ö.­ÖÖ.ÃÖê. (ÃÖã.¾Öê.) ×­ÖµÖ´Ö, 2009#  

´Ö¬Öß»Ö ×­ÖµÖ´Ö 7(1) �ÖÖ»Öß»Ö � üß¯Ö-4 ¾Ö 6) 

(d)  Personal Pay, if admissible [see note 4 and 6 below rule 7(1) 
of MCS (RP) 2009 @  

 

18 ¯Öã�üß»Ö ¾Öê�Ö­Ö¾ÖÖ�üß�ÖÖ ×¤ü­ÖÖÓ�ú [´Ö.­ÖÖ.ÃÖê.(ÃÖã.¾Öê.)×­ÖµÖ´Ö,2009#  ´Ö¬Öß»Ö ×­ÖµÖ´Ö 9 

�Ö×�Ö 10] �Ö×�Ö ¾Öê�Ö­Ö¾ÖÖ� üß ­ÖÓ�Ö¸ü�Öê ¾Öê�Ö­Ö.
__

 

Date of next increment [ Rule 9 & 10 MCS (RP) Rules,2009 @ ] 
and pay after grant of increment:  

 

  

3/...- 
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(3) 

 

¾Öê�Ö­Ö¾ÖÖ�üß ­ÖÓ�Ö¸ü�Öê ¾Öê�Ö­Ö 

Pay after Increment 

²ÖÖ²Ö 

�Îú´ÖÖÓ�ú 

Item 

No. 

¾Öê�Ö­Ö¾ÖÖ� üß�ÖÖ 

×¤ü­ÖÖÓ�ú 

Date of 

Increment 

¾Öê�Ö­Ö ²ÖÑ� ü /¾Öê�Ö­ÖÁÖê�Ößü´Ö¬Öß»Ö ¾Öê�Ö­Ö 

Pay in the Pay Band/ Scale 

�ÖÏê� ü ¾Öê�Ö­Ö (»ÖÖ�Öæ �ÃÖ»µÖÖÃÖ) 

Grade Pay (Wherever applicable) 

i ii Iii iv 

1 1
 
�Öã»Öî ,2006 

 

 

(�.�Îú.17(�)+�.�Îú.17(�) ¾Ö (²Ö) µÖÖÓ�µÖÖ ²Öȩ̂ ü�Öê�µÖÖ �Öß­Ö �ü��êú)  

(Sr. No. 17 (a) + 3% of sum of Sr. No. 17 (a) & (b) above ) 

 

 

[ ¾Ö ü̧ß»Ö �.�Îú.17 (²Ö) ´Ö¬µÖê ¤ü¿ÖÔ×¾Ö»µÖÖ¯ÖÏ´ÖÖ�Öê As shown in sr. 

no. 17 (b) above]  

2 1
 
�Öã»Öî ,2007 

 

 

(²ÖÖ²Ö �Îú.1 ´Ö¬Öß»Ö Ã�ÖÓ³Ö �Îú.iii  + (²ÖÖ²Ö �Îú.1 ´Ö¬Öß»Ö Ã�ÖÓ³Ö �Îú.iii  ¾Ö iv µÖÖÓ�µÖÖ 

²Öȩ̂ ü�Öê�µÖÖ �Öß­Ö �ü��êú) [ Column No. iii of item No. 1 + 3% of sum 

of column No. iii + iv of item No.1]  

 

 

 

[ ¾Ö ü̧ß»Ö �.�Îú.17 (²Ö) ´Ö¬µÖê ¤ü¿ÖÔ×¾Ö»µÖÖ¯ÖÏ´ÖÖ�Öê As shown in sr. 

no. 17 (b) above]  

3 1
 
�Öã»Öî ,2008 

 

 

(²ÖÖ²Ö �Îú.1 ´Ö¬Öß»Ö Ã�ÖÓ³Ö �Îú.iii  + (²ÖÖ²Ö �Îú.2 ´Ö¬Öß»Ö Ã�ÖÓ³Ö �Îú.iii  ¾Ö iv µÖÖÓ�µÖÖ 

²Öȩ̂ ü�Öê�µÖÖ �Öß­Ö �ü��êú) [ Column No. iii of item No. 2 + 3% of sum 

of column No. iii + iv of item No.1]  

 

 

 

[ ¾Ö ü̧ß»Ö �.�Îú.17 (²Ö) ´Ö¬µÖê ¤ü¿ÖÔ×¾Ö»µÖÖ¯ÖÏ´ÖÖ�Öê As shown in sr. 

no. 17 (b) above]  

 

19. ��Ö ü̧ �­ÖãÂÖÓ×�Ö�ú ´ÖÖ×Æü�Öß 

Any other relevant information  

 

 

 

×¤ü­ÖÖÓ�ú  :           �úÖµÖÖÔ»ÖµÖ ¯ÖḮ Öã�ÖÖ�Öê ¯Ö¤ü­ÖÖ´Ö �Ö×�Ö Ã¾ÖÖ�Ö¸üß 

Date  :                                                                      Signature & Designation of Head of Office 

 

 

-------------------------------------------------------------------------------------------------------------------------------------------

#     [´Ö.­ÖÖ.ÃÖê. (ÃÖã.¾Öê.) ×­ÖµÖ´Ö, 2009- ´ÖÆüÖ ü̧ÖÂ�Òü ­ÖÖ�Ö ü̧ß ÃÖê¾ÖÖ (ÃÖã¬Ö×¸ü�Ö ¾Öê�Ö­Ö) ×­ÖµÖ´Ö, 2009 

@    MCS (RP) Rules, 2009-Maharashtra Civil Services (Revised Pay) Rules, 2009 

*   TBP/ACP � Time Bound Promotion Assured Career Progression 
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|| �Ó�Ö ü̧ß ¯Öê� ü¾Öæ �ÖÖ­Ö�µÖÖê�Ö || 

�¢Ö¸ü ´ÖÆüÖ¸üÖÂ�Òü ×¾ÖªÖ¯Öß� ü, �Öôû�ÖÖ¾Ö 

 

 ×¤ü­ÖÖÓ�ú 16/11/2009 ¸üÖê�Öß ´ÖÖ.¯ÖÏÖ�ÖÖµÖÖÕ�µÖÖ ÃÖ³Öê�Ö ÃÖÆüÖ¾µÖÖ ¾Öê�Ö­Ö �ÖµÖÖê�ÖÖ�µÖÖ ×­ÖÛ¿�Ö�Öß�ú¸üß�ÖÖ ¤êü�µÖÖ�Ö 

�Ö»Öê»µÖÖ ÃÖæ�Ö­ÖÖ ÃÖÖê²Ö�Ö ×¿Ö�Ö�úÖÓ�µÖÖ ÃÖÓ̄ Öæ�ÖÔ ´ÖÖ×Æü�Öß�ú¸üß�ÖÖ ¤êü�µÖÖ�Ö �Ö»Öê»µÖÖ �Ö��µÖÖ²ÖÖ²Ö�Ö (A,B & C)ÃÖæ�Ö­ÖÖ.  

 

(1) �¯Ö¸üÖê��Ö ´ÖÖ×Æü�Öß Æüß ×¾ÖªÖ¯Öß�üÖ­Öê �ÖµÖÖ¸ü �ú¹ý­Ö ×¤ü»Öê»µÖÖ ÃÖÓ�Ö�Ö�ú �Ö�ÖÖ¾Ö»Öß«üÖ ȩ̂ü (Computer 

Programme) �ÖµÖÖ¸ü �ú ü̧Ö¾ÖµÖÖ�Öß �ÖÆêü. �¬µÖÖ¯Ö�úÖÓ�µÖÖ ÃÖÓ̄ Öæ�ÖÔ ´ÖÖ×Æü�Öß²ÖÖ²Ö�Ö�ÖÖ Programme ÆüÖ 

ÃÖÓ�êú�ÖÃ£ÖôûÖ¾Ö ü̧ �¯Ö»Ö²¬Ö �ÃÖæ­Ö �ÖÖê  Download �ú¹ý­Ö �µÖÖ«üÖ ȩ̂ü ÃÖÓ̄ Öæ�ÖÔ ´ÖÖ×Æü�Öß �ÖµÖÖ¸ü �ú¸üÖ¾ÖµÖÖ�Öß �ÖÆêü.  

 

(2) ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�ÖÖ ÃÖÖÓ�êú�ÖÖÓ�ú (Code) ÆüÖ �Öã�Ö¯Ö×¡Ö�êú¾Ö ü̧ß»Ö �üÖ�úÖ¾ÖÖ. 

 

(3) ­ÖÖ¾Ö ÃÖÓ̄ Öæ�ÖÔ ×»ÖÆüÖ¾Öê ¾Ö �Öê Capital ´Ö¬µÖê �ÃÖÖ¾Öê. 

 

(4) ×¾ÖÂÖµÖ ¾Ö ×¾Ö¿ÖêÂÖ ×¾ÖÂÖµÖÖ�ÖÖ (Specialization) �»»Öê�Ö �ú ü̧�Öê �Ö¾Ö¿µÖ�ú �ÖÆêü.  

 

(5) �ÖÖ ü̧ß�Ö �üÖ�ú�ÖÖÓ­ÖÖ ¤üÖê­Ö � Ó�úÖ´Ö¬µÖê Slash �ÖÖ ¾ÖÖ¯Ö¸ü �ú ü̧Ö¾ÖÖ ( Dot/ ¯Öã­ÖÔ×¾Ö ü̧Ö´Ö ¾ÖÖ¯Ö¹ý ­ÖµÖê) �ÖÃÖê�Ö  ×¤ü­ÖÖÓ�ú, 

´Ö×Æü­ÖÖ µÖÖ�ú¸üß�ÖÖ Double Digit �ÖÃÖê�Ö ¾ÖÂÖÖÔ�ú ü̧ß�ÖÖ Four Digit �ÖÖ ¾ÖÖ¯Ö ü̧ �ú ü̧Ö¾ÖÖ. ( �ÖÖ¸üß�Ö ¾Ö 

´Ö×Æü­µÖÖ�ú ü̧ß�ÖÖ Single Digit / ¾ÖÂÖÖÔ�ú ü̧ß�ÖÖ Double Digit ¾ÖÖ¯Ö¹ý ­ÖµÖê )  �¤üÖ. 00 /00/2009    

 

(6) �¬µÖÖ¯Ö�úÖÓ�µÖÖ �ªµÖÖ¾Ö�Ö �Ö��µÖÖÃÖÖê²Ö�Ö (A,B & C)  CD/ Pen drive ´Ö¬µÖê ÃÖã¬¤üÖ ÃÖ¤ü̧ ü ´ÖÖ×Æü�Öß �Ö�ÖÖ¾Öß 

¾Ö C.D. ¾Ö ü̧ ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�ÖÖ ÃÖÓÖ�êú�ÖÖÓ�ú � üÖ�úÖ¾ÖÖ. 

 

(7) ��úÖ �¬µÖÖ¯Ö�úÖ�Öß ÃÖÓ̄ Öæ�ÖÔ ´ÖÖ×Æü�Öß ³Ö ü̧»µÖÖ­ÖÓ�Ö¸ü SAVE Option ¾ÖÖ¯Ö¹ý­Ö ´ÖÖ×Æü�Öß SÓave �ú ü̧Ö¾Öß, �Ö¤Ëü­ÖÓ�Ö ü̧ 

­Ö¾Öß­Ö Record �ú×¸ü�ÖÖ (�¬µÖÖ¯Ö�úÖÓ�ú× ü̧�ÖÖ) ADD Option ¾ÖÖ¯Ö ü̧Ö¾ÖÖ ¾Ö ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�µÖÖ ÃÖ¾ÖÔ 

�¬µÖÖ¯Ö�úÖÓ�Öß  ´ÖÖ×Æü�Öß ³Ö ü̧»µÖÖ­ÖÓ�Ö ü̧  EXIT Option ¾ÖÖ¯Ö ü̧Ö¾ÖÖ. 

  

(8) �¬µÖÖ¯Ö�úÖÓ�Öß �ªµÖÖ¾Ö�Ö µÖÖ¤üß �¯Ö»Ö²¬Ö �ú¹ý­Ö ×¤ü»µÖÖ×¿Ö¾ÖÖµÖ  ´ÖÆüÖ×¾ÖªÖ»ÖµÖÖ�Öê ×¿Ö�Ö�ú ¾Ö ×¿Ö�Ö�êú�Ö ü̧        

�ú´ÖÔ�ÖÖ-µÖÖÓ�Öß  ¾Öê�Ö­Ö ×­ÖÛ¿�Ö�Ö ÆüÖê�ÖÖ ü̧ ­ÖÖÆüß, µÖÖ�Öß �éú¯ÖµÖÖ ­ÖÖêÓ¤ü �µÖÖ¾Öß. 

 

(9) ÃÖ¤ü¸ü ²ÖÖ²Ö�Ö �úÖÆüß �ÖÖÓ×¡Ö�úß �� ü�Ö�Öß �ÃÖ»µÖÖÃÖ ÁÖß.¸üØ¾Ö¦ü ÃÖÖê­Ö¾Ö�Öê, � üß.�Ô.�Öê.  µÖÖÓ�µÖÖ¿Öß ¤æü ü̧¬¾Ö­Öß¾Ö¸ü (0257-

2257326) ÃÖÓ̄ Ö�Ôú ÃÖÖ¬ÖÖ¾ÖÖ. 

  

  �úôûÖ¾Öê,   

 

            Sd/- 

     (� üÖò.´Öã.¾Ö.²Ö×¸ü¤êü) 

                    �ãú»ÖÃÖ×�Ö¾Ö, 
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